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THURSDAY, APRIL 11, 2019 
CLOSED SESSION 

4:00 p.m. 
HUMAN RESOURCES CONFERENCE ROOM 

BUILDING B 
 

REGULAR MEETING 
4:30 p.m. 

BOARD ROOM 
BUILDING A 

   

   

1. CLOSED SESSION  

 CALL TO ORDER    TIME: _____________ p.m.  
   

2. ROLL CALL  
   

3. APPROVAL OF MINUTES: The Personnel Commission will receive 
the minutes of the last Closed Session meeting of June 14, 2018. 

ACTION 
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Moved:   
Second:   
Vote:    

   
 INFORMATION-DISCUSSION-ACTION ITEMS  
   

4. THE PERSONNEL COMMISSION WILL MEET IN CLOSED SESSION 
TO DISCUSS: 

 

   
 A. Discussion of appointment of employees and employee 

 termination,  evaluation of employee performance, complaints or 
 charges against employee, and other personnel matters pursuant 
 to Government Code § 54957 and 54957.1. 

DISCUSSION 

   
 1. Director, Classified Personnel evaluation  
   

5. ADJOURNMENT              TIME: ______________ p.m. ACTION 
Moved:   
Second:   

          Vote: _____ 
   

6. RECONVENE TO OPEN SESSION   
CALL TO ORDER              TIME: ______________ p.m.  

 

   
7. PLEDGE OF ALLEGIANCE  
   

8. ROLL CALL  
   

9. REPORT OUT OF CLOSED SESSION  
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AGENDA FOR THE PERSONNEL COMMISSION MEETING – APRIL 11, 2019 - PAGE 2 

10. TIME CERTAIN – 2019 CLASSIFIED SCHOOL EMPLOYEE OF THE
YEAR RECOGNITIONS: On behalf of the Personnel Commission and
Ocean View School District, Director Vellanoweth and staff will recognize
the 2019 Classified School Employees of the Year.

INFORMATION/ 
PRESENTATION 

 Julissa Aleman Instructional Assistance Village View 
 Jill Earnest Child and Nutrition Oak View 
 Cynthia Smith Office and Technical Star View 
 Noah Valadez Maintenance and Operations Facilities

11. RECESS: Please join the Personnel Commissioners in a brief reception
to congratulate the Classified School Employees of the Year.

12. RECONVENE TO OPEN SESSION

13. PUBLIC COMMENTS:  The Personnel Commission welcomes
comments or concerns on any item within the jurisdiction of the
Personnel Commission.  If you wish to address an item on the agenda,
please indicate when, at this point, or at the time the agenda item is
discussed.

14. APPROVAL OF MINUTES: The Personnel Commission will receive the
minutes of the March 14, 2019, Regular Personnel Commission Meeting
for approval.

ACTION 
Pages 2-4 

Moved:  
Second:  

    Vote: _____ 

COMMISSION BUSINESS 

15. CONSENT CALENDAR: The Personnel Commission will receive the
following items on the Consent Calendar:

ACTION 
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    Moved: ______ 
A. JOB DESCRIPTION REVIEWS/REVISIONS:     Second: _____ 

Vote: ________ 

B. RECRUITMENT AND TESTING:

ELIGIBILITY LISTS: The Personnel Commission will receive the
Director’s recommendation to certify the following eligibility lists.
(Lists provided to Commissioners only.)

• 2018-54 Lead Reprographic Technician 
• 2018-55 Instructional Assistant 
• 2018-56 Instructional Assistant – Special Education 
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• 2018-57 Instructional Attendant – Severely Disabled 
• 2018-58 Noon Duty Supervisor 
• 2018-59 Bus Driver 

16. CLASSIFIED ACTIVITY LISTS:  The Personnel Commission will receive
for information the following Classified Activity Lists received by the
Board of Trustees for their approval at the Ocean View School District,
Regular Board Meetings of:

• March 5, 2019 – Exhibit A
• March 19, 2019 – Exhibit B

INFORMATION 
Pages 6-8 

17. PROPOSED BUDGET 2019-2020 – PRELIMINARY DRAFT – FIRST
READING AND DISCUSSION: The Personnel Commission will receive
the Director’s recommendation to review and discuss the preliminary
budget of the Personnel Commission for the fiscal year 2019-2020, for a
first reading and discussion.

FIRST READING 
AND DISCUSSION 

PAGES 9-16 

COMMUNICATIONS 

18. SECOND PUBLIC COMMENTS: The Personnel Commission welcomes
comments or concerns on any item within the jurisdiction of the
Personnel Commission.

19. COMMISSIONER REPORTS

20. DIRECTOR AND STAFF REPORTS

21. ADJOURNMENT   TIME:
The Ocean View School District Personnel Commission meets on the 2nd Thursday of each month at 
4:30 p.m. unless otherwise noted. Agendas are posted and available 72 hours in advance of each
regular meeting.  Items for agenda MUST be submitted to the Personnel Director no later than the
end of the working day on the Wednesday preceding the next Commission Meeting.  For information 
call (714) 847-2551 extension 1400 or 1401.

Moved: 
Second: 
Vote: 

“THE OCEAN VIEW SCHOOL DISTRICT INTENDS TO PROVIDE REASONABLE ACCOMMODATIONS IN ACCORDANCE WITH THE AMERICANS WITH 
DISABILITIES ACT OF 1990.  IF A SPECIAL ACCOMMODATION IS DESIRED, PLEASE CALL THE DIRECTOR, CLASSIFIED PERSONNEL 48 HOURS PRIOR 
TO THE EVENT/PROGRAM/SERVICE AT (714) 847-2551 EXTENSION 1400.”



OCEAN VIEW SCHOOL DISTRICT 
MINUTES 

Closed Session  
Meeting of the Personnel Commission 

June 14, 2018 

CALL TO ORDER The June 14, 2018, Closed Session meeting of the Personnel 
Commission was called to order at 4:00 p.m. 

ROLL CALL All Commissioners were present. 

APPROVAL OF 
MINUTES  

Motion by Commissioner Ewing to approve the minutes of the May 
24, 2018, Closed Session Meeting. 

Seconded by Commissioner Bidnick, and carried with a 3:0 vote. 

COMMISSION BUSINESS 

INFORMATION/ 
ACTION ITEMS 

The Personnel Commission met regarding: 

A. Discussion of appointment of employees, and employee
termination, evaluation of employee performance,
complaints or charges against an employee, and other
personnel matters as pursuant to Government Code
sections 54957, 54957.1, 54957.5 and 54957.6.

1. Director, Classified Personnel

ADJOURNMENT Motion by Commissioner Ewing to adjourn the June 14, 
2018, Regular Closed Session Meeting at 4:22 p.m. 

Seconded by Commissioner Bidnick, and carried with a 3:0 vote. 

_______________________________________      

Michelle Vellanoweth 
Director, Classified Personnel  

Secretary to the Personnel Commission 

_______________________________________      

Date 
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OCEAN VIEW SCHOOL DISTRICT 
MINUTES 

Regular Personnel Commission Meeting 
March 14, 2019 

CALL TO ORDER Commissioner Ewing called the March 14, 2019, Regular Personnel 
Commission Meeting to order at 4:30 p.m. 

PLEDGE OF 
ALLEGIANCE      

Mr. Phi Tran led the pledge of allegiance. 

ROLL CALL       All Commissioners were present. Director Vellanoweth was present.  

STAFF MEMBERS 
AND GUESTS 

Michelle Eifert; Betzabeth Vazquez; Phi Tran; Keith Farrow; Karmin 
Thompson; Felix Avila 

PUBLIC 
COMMENTS 

There were no comments from the public. 

MINUTES OF  
FEBRUARY 14, 
2019 

Prior to approval of minutes, two corrections were noted. 

Motion by Commissioner Gooch to approve the minutes of the February 14, 
2019, Regular Personnel Commission meeting, as amended. 

Seconded by Commissioner Bidnick, and carried with a 3:0 vote. 

CONSENT 
CALENDAR 

The following job description reviews were received on the Consent 
Calendar:  

A. Job Description Reviews/Revisions:
1. Instructional Assistant – ABA

The following recruitment and testing – eligibility lists were received on the 
Consent Calendar:  

1. Recruitment and Testing – Eligibility Lists
 2018-49 Child Care Attendant 
 2018-50 Instructional Assistant – Special Education 
 2018-51 Instructional Assistant – Severely Disabled 
 2018-52 Child Care Attendant 
 2018-53 Instructional Attendant - ABA 

Motion by Commissioner Bidnick to approve the Consent Calendar. 

Seconded by Commissioner Gooch and carried with a 3:0 vote. 

CLASSIFIED 
ACTIVITY LISTS 

The Personnel Commission received for information only, the Classified 
Activity Lists that were presented for approval at the Board of Trustees 
meetings of February 5, 2019, and February 19, 2019. 
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MINUTES OF THE MARCH 14, 2019 PERSONNEL COMMISSION MEETING – PAGE 2 

REMOVAL OF 
NAME FROM 
ELIGIBILITY LIST 

Director Vellanoweth stated that in the course of contacting eligibles for 
employment, there was a candidate on the eligibility list for Instructional 
Assistant – Special Education who should be removed. A letter was sent to 
the candidate outlining the reason for her removal via regular and certified 
mail. She was provided an opportunity to protest the removal of her name. A 
copy of the letter was provided to the Commissioners.   

Motion by Commissioner Gooch to approve the Removal of Name From 
Eligibility List. 

Seconded by Commissioner Bidnick and carried with a 3:0 vote. 

SECOND PUBLIC 
COMMENTS 

Phi Tran, CSEA Liaison to the Personnel Commission, informed the 
Commissioners that CSEA is preparing for 2019-2021 contract negotiations. 
He recognized Director Vellanoweth for thirty years with Ocean View School 
District and seven as the Personnel Commission Director.  

COMMISSIONER 
REPORTS 

Commissioner Bidnick congratulated all of the Classified School Employee of 
the Year nominees. He asked whether it was known who was moving on to 
the County level. Director Vellanoweth answered that Noah Valadez was 
moving forward to the County level. 

Commissioner Gooch mentioned that in the monthly memo, he noticed that 
the Director has been working with the Director of Fiscal Services regarding 
the annual budget and he is pleased about that. He is appreciative to know 
that the addition of hours budgeted for extra help has allowed for the 
completion of tasks that normally may not have been completed.  

Commissioner Ewing announced that the next meeting of the Personnel 
Commission was scheduled for April 11, 2019. He also mentioned that he 
had his first meeting earlier today with Dr. Hansen. It was a very productive 
and enjoyable meeting.  

DIRECTOR AND 
STAFF REPORTS 

Director Vellanoweth stated that the next meeting on April 11, 2019, would 
include a closed session beginning at 4:00 to conduct her annual evaluation. 
She provided the Commissioners with a copy of her evaluation form. She will 
also be providing the Commissioners a copy of her self-evaluation with next 
month’s agenda and monthly memo. Director Vellanoweth also mentioned 
that at the next meeting we will have the first reading of the proposed budget 
for 2019-2020. She is scheduled to meet with Keith Farrow, Director of Fiscal 
Services on March 20, 2019. She informed Commissioner Bidnick that 
usually the Vice Chair serves as the budget liaison and advised him that she 
would like to discuss a time that they could meet to go over the proposed 
budget.   
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MINUTES OF THE MARCH 14, 2019 PERSONNEL COMMISSION MEETING – PAGE 3 

DIRECTOR 
REPORTS 
(CONTINUED) 

Director Vellanoweth reported that recruitments are steadily rising, up from 22 
for the entire year nine years ago, to 74 this year with four months still left in 
the school year. There are three job fairs coming up, at Goldenwest College, 
Huntington Beach Adult School, and Orange County Department of 
Education. The Human Resources and Personnel Commission offices are 
hosting an upcoming Employee Appreciation Breakfast for the District Office. 
Director Vellanoweth mentioned she has been able to visit some school sites 
and has taken two staff members with her. This has been a good opportunity 
to get out of the office and see how the schools operate. With our relationship 
building efforts, we are reaching out to other departments to structure more 
productive working relationships and communications to assist them with 
their needs.  

ADJOURNMENT Commissioner Ewing asked for a motion to adjourn. 

Motion by Commissioner Gooch to adjourn the meeting. 

Motion was seconded by Commissioner Bidnick, and carried with a 3:0 vote 
at 4:41 p.m. 

___________________________________________________________ 
Michelle Vellanoweth, Director, Classified Personnel 

Secretary to the Personnel Commission 
__________________ 

Date 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: April 11, 2019 

SUBJECT: Agenda Item No. 15B.:  ELIGIBILITY LIST(S)  

Background Information 

The following eligibility list(s) are forwarded for ratification. These lists are confidential within the 
meaning of Education Code Section 45274 and Government Code Section 6254(g) along with 
other examination records and data.  (Eligibility Lists to Commissioners only). 

Following are the current lists for ratification: 

• 2018-54 Lead Reprographic Technician
• 2018-55 Instructional Assistant
• 2018-56 Instructional Assistant – Special Education
• 2018-57 Instructional Assistant – Severely Disabled
• 2018-58 Noon Duty Supervisor
• 2018-59 Bus Driver

 ...................................................................................................................................................  
Recommendation 

The Director of Classified Personnel recommends the Personnel Commission ratify the 
following Classified Personnel Eligibility Lists:  2018-54 through 2018-59. 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: April 11, 2019 

SUBJECT: Agenda Item No. 16:  CLASSIFIED PERSONNEL ACTIVITY LIST(S)  

Background Information 

At the Ocean View School District, Regular Board Meeting(s) of: 

• March 5, 2019 (Exhibit A)
• March 19, 2019 (Exhibit B)

The Board of Trustees received the above Classified Personnel Activity List(s) (Exhibits A and B) 
for approval. 

These lists are provided for the Personnel Commissioners to review classified employee activity 
recently processed by Classified Personnel staff.  

 ...................................................................................................................................................
Recommendation 

The Director of Classified Personnel recommends that the Personnel Commission receive the 
Classified Personnel Activity List(s) of March 5, 2019, and March 19, 2019. 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo 
TO: Personnel Commissioners 

FROM: Michelle Vellanoweth 
Director, Classified Personnel 

DATE: April 11, 2019 

SUBJECT: Agenda Item No. 17:  Proposed Personnel Commission Budget 2019-2020 
    Preliminary Draft 
    First Reading and Discussion 

Background Information 

Education Code 45253 requires the Commission to prepare an annual budget for its own office which, 
upon the approval of the County Superintendent of Schools, shall be included by the governing board 
in the regular budget of the school district. A public hearing shall be held, prior to the May 30 Personnel 
Commission budget adoption deadline, inviting the governing board and district administration 
representatives to attend and give their views. The Commission, prior to adopting a proposed budget 
for the following year, is required to fully consider these expressed views before sending the budget to 
the County Superintendent for action.  Prior to holding the public hearing, a proposed budget is 
presented to the Commission as a first reading draft, enabling Commissioners and district officials an 
opportunity for input prior to the public hearing. 

In addition, the Commission established in February 2002 that each year the Vice-Chair of the 
Commission serve as the budget development liaison with the Director, Classified Personnel.  The 
Vice-Chair provides input and review of the proposed budget, prior to it coming before the entire 
Commission.  Lance Bidnick, current Vice-Chair, is serving as the liaison this year for the 2019-2020 
Personnel Commission budget. 

Process and Recommendation 

In preparing to develop this preliminary draft budget, the Director met on several occasions with the 
Director, Fiscal Services, Keith Farrow, to obtain information necessary to identify past expenditures 
and trends, project future expenditures, including salary and benefit costs, and discuss budget 
strategies.   The Director also had conversations with budget liaison, Vice-Chair, Lance Bidnick to 
discuss the needs of the Commission.   

The Director, Classified Personnel then conducted extensive research, utilizing a variety of resources, 
to review all areas of the budget, in an attempt to keep the new budget as low as possible, meet the 
minimal needs of the department, while maintaining prudent flexibility. 

The Director recommends decreases in areas where contingency budgets are no longer deemed 
necessary, where costs have decreased, and where trends indicate usage has decreased.  Most line 
items are recommended to continue as currently budgeted, as they will meet the needs of the  
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Proposed Personnel Commission Budget – 2019-2020 
First Reading and Discussion 
April 11, 2019 
Page Two 

department with minimal spending.  Increases are limited to line items where cost of living and cost of 
necessary outside services have increased such as salaries and statutory benefits, county services, 
district memberships, etc.  The Director will be prudent in authorizing discretionary expenditures to 
enable any remaining funds be re-deposited to the general fund at the end of the fiscal year.   

This preliminary draft budget has been shared and reviewed with budget liaison, Lance Bidnick, to 
ensure it will meet the needs of the Commission for the coming year, as well with the Director, Fiscal 
Services, Keith Farrow, to ensure it aligns with the district’s budget goals and objectives.  Mr. Farrow 
has also shared this draft with Deputy Superintendent, Michael Conroy.   

The Preliminary Draft 2019-2020 Annual Budget of the Personnel Commission is the Director’s best 
estimate as to the minimum budget required to operate during the next fiscal year. 

Attachments:  Personnel Commission Preliminary Draft Budget 2019-2020 
Education Code 45253 

….………………………………………………………………………………………………………………….. 
Recommendation 

Personnel Commission Vice-Chair Bidnick and Director, Classified Personnel Vellanoweth recommend 
the Personnel Commission receive the Preliminary Draft 2019-2020 Annual Budget of the Personnel 
Commission for first reading and discussion.  It is further recommended that the Commission fully 
consider any expressed views on the budget and that a public hearing/adoption of the 2019-2020 
budget be held on May 9, 2019. 
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Education Code 45253 

(a) The commission shall prepare an annual budget for its own office which, upon the approval of the
county superintendent of schools, shall be included by the governing board in the regular budget of the
school district. The annual budget of the commission may include amounts for the purposes of Section
45255.

(b) The budget shall be prepared for a public hearing by the commission to be held not later than May
30 of each year, or at a date agreed upon between the governing board and the personnel commission
to coincide with the process of adoption of the school district budget. The commission shall forward a
copy of its proposed budget to the governing board indicating the time, date and place for the public
hearing of the budget and shall invite board and district administration representatives to attend and
present their views. The commission shall fully consider the views of the governing board prior to
adoption of its proposed budget. The commission shall then forward its proposed budget to the county
superintendent of schools for action.

(c) If the county superintendent of schools proposes to reject the budget as submitted by the
commission of a school district, he or she shall, within 30 days after the commission’s submission of
the budget, hold a public hearing on the proposed rejection within the affected district. He or she shall
have informed both the commission and the governing board of the date, time and place of the hearing.
He or she may after the public hearing either reject, or, with the concurrence of the commission, amend
the proposed budget. In the absence of agreement between the personnel commission and the county
superintendent, the budget of the preceding year shall determine the amount of the new budget, and
the items of expenditure shall be determined by the commission.

(d) If the county superintendent of schools proposes to reject the budget as submitted by the personnel
commission of a county office of education, the county superintendent shall contract with the Office of
Administrative Hearings of the State of California for an administrative law judge to conduct a public
hearing on the proposed rejection. The administrative law judge shall render findings and any proposed
amendments, if any, to the proposed budget. The personnel commission may accept or reject the
findings and proposed amendments. If the personnel commission rejects the findings and proposed
amendments, if any, of the administrative law judge, the budget of the preceding year shall determine
the amount of the new budget, and the items of expenditure shall be determined by the commission.

(e) The procedures of subdivision (d) apply if an individual serves as both the county superintendent of
schools and the superintendent of a school district within the county.
(Amended by Stats. 1995, Ch. 652, Sec. 3. Effective January 1, 1996.)
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